
Thank you for helping Otsego Regional Cycling Advocates (ORCA)  
with a successful Bike to Work Day (BTWD) on May 20! 

 
ORCA’s responsibilities for Bike to Work Day are:  

1. Creates and disseminates all countywide publicity: newspapers, radio, OCCA eco-bulletins, 

ORCA Facebook page, etc. Our website is www.occainfo.org/orca. Please view the OCCA 

and ORCA websites and consider joining! 

2. Provides organizational materials via the website for use at Check-In Sites. 

3. Provides banners to those who notify Martha Clarvoe, martha.clarvoe@gmail.com, in advance 

of their participation in BTWD. 

   

Your responsibilities as a Check-In Site for BTWD at your school or place 

of business are:  
 

1. After getting permission from the superintendent or management, share information with your 

staff, students, fellow teachers, employees, etc. about BTWD. Links to a template morning 

announcement and poster have been included on this website for your use. 

2. Write your check-in site location, time and contact person on the poster after you print. Place 

these posters in visible locations EVERYWHERE! A template poster is available at: 

http://occainfo.org/documents/BTWDPoster.pdf.  

3. When you have notified Martha Clarvoe that you are an official Check-In Site for BTWD, a 

cloth banner will be sent via the BOCES bus system. Post the banner in a hallway prior to 

May 20 then move it to your check-in table on the day of the event. 

4. Set up your Check-In Site on Wednesday, May 20. Check-in time is determined by the start of 

YOUR day, e.g. 7am to 8am or 6:30am to 9am. 

5. Record registration information as bikers and walkers check in. Please show the first couple 

participants how to fill out the check-in sheet, so others will follow the pattern. 

(E-mails provided on check-in sheet are for OCCA use only and will not be shared.) 

6. Give out bookmarks and stickers (included in banner envelope) to BTWD participants. 

7. Encourage participants to register with the National Bike Challenge, 

https://nationalbikechallenge.org/, and to post pictures on ORCA’s Facebook page! 

8. Be sure to report your totals mid-morning on May 20 ASAP to Martha Clarvoe at 

martha.clarvoe@gmail.com or by phone, 607-293-6654. 

9. Scan and e-mail or mail hard-copy check-in sheets by Thursday evening, May 21, to ORCA 

c/o Otsego County Conservation Association, PO Box 931, Cooperstown, NY 13326. 

10. Each participant’s “reward” is the great feeling they get from exercising and in reducing their 

carbon footprint! 

 

THANK YOU SO MUCH FOR ALL YOUR HELP!! 

Otsego County is more bicycle friendly thanks to your support. 
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